
TOWN OF ADDISON 
VOLUNTEER JOB DESCRIPTION 

 
 
JOB TITLE/ASSINGMENT:  Phone Operator 
 
DEPARTMENT:  Parks  
 
JOB DUTIES:   
Answer park phones and provide information on special events.   
 
MINIMUM QUALIFICATIONS  
Education – High school diploma. 
 

Experience – No experience required. 
 

Time Commitment – 8hrs/day, 2-3 days before major events. 
 
 
 
 
 
 


